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1. Purpose, General Guidelines, and Applicability: 

a.
Purpose:   To describe the appropriate application method and regulatory requirements for                            an appointment as a Rehired Annuitant.

b. Guidelines and References:   

· Faculty and staff who have reached age 50 and been granted service retirement from CalPERS are eligible to be employed as a Rehired Annuitant.

· CalPERS restricts hours worked to a limit of 960 hours per fiscal year.

· Annuitants are eligible to apply for temporary positions.

· Rehired Annuitants are assigned a special retirement code in PIMS to prevent CalPERS contributions and benefit deductions.

· There are specific restrictions for those annuitants on a disability retirement and for those retirees seeking a full time position.  (See Employment After Retirement booklet from CalPERS for more detail.)

· Appointments are made in three categories:




Hourly as a Casual Worker – paid on an hourly basis

Monthly – paid on a salaried basis

Project Employee (also known as Special Consultant) – this classification is generally reserved for short-term appointments.

· Appointments



Staff

Appointments are made on a temporary basis with the maximum duration of one year.  Appointments may be renewed after the initial year in 1-year increments.

The pay rate for the position must fall into the assigned salary range.



Faculty 

· Appointments are made on a temporary basis up to a maximum of three years, provided that hours worked do not exceed the 960 maximum or 50 percent of the hours worked during the fiscal year prior to retirement, whichever is less. 

· Appointments to a part-time temporary position may be for up to 20 units per academic year based on pre-retirement time base.

· Rehired Annuitants do not accrue vacation or sick leave and are not paid for holidays.

2. Administrative Process: 

Hire


Departments

· (Staff)  Submit an Emergency Hire requisition in order fill a position with a Rehired Annuitant.

· (Faculty)  Submit a Faculty PAR if the faculty member is part-time.  Submit a Full-Time Hire packet and PAR form (following a search) or an Emergency Hire packet and PAR form (if a search was not conducted) if the faculty member is full-time.  Forward to the Office of Faculty Affairs.

Faculty Affairs

· (Faculty)  The Office of Faculty Affairs will approve the Faculty PAR submitted by the colleges and send to HRIS for processing.

Human Resources 

· (Staff)  The Human Resource Manager will prepare a State Job Offer/Staff Appointment form.
· (Staff)  The Human Resource Manager will assign either a calendar year or academic year appointment following consultation with the employee.
· HRIS will process the appointment into PeopleSoft and generate the PPT.
· Payroll will process the PPT into PIMS.
            Termination       

      Colleges/Departments

· (Staff)  Submit a Faculty and Staff Separation/Clearance Form.
· (Faculty)  Submit a Faculty PAR to Faculty Affairs; submit a Faculty and Staff Separation/Clearance Form to Human Resources.
                  Human Resources
· HRIS will process the Faculty and Staff Separation/Clearance Form and/or PAR form in PeopleSoft and produce a PPT for Payroll.

· Payroll will process the PPT into PIMS.

3.
Critical Factors:
· It is both the department’s and the rehired annuitant’s responsibility to monitor hours worked to ensure they do not exceed the 960‑hour maximum or 50 percent of the hours a faculty member worked in the fiscal year immediately preceding retirement.

· Rehired Annuitants paid on a monthly basis must be docked by the department for holidays and any time not worked during the monthly pay period.

· The hourly restriction is accumulative for all CalPERS covered employers.

4.
Forms: 

Form:





Location

Faculty PAR  
http://www-admn.csun.edu/hrs/forms/facpar2.xls
PPT 
PeopleSoft, Administer Workforce, Report, CSU PPT form (must be run on an individual).

Separation Clearance Form
http://www-admn.csun.edu/hrs/forms/sepclear.pdf
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